Nevada Division of State Parks

EMPLOYEE SAFETY ORIENTATION
Name:







      Date:






(Print Last, First)

Work Station:




   Job Title:









 FORMCHECKBOX 

New Hire
     FORMCHECKBOX 

Returning Seasonal
This checklist shall be completed by the employee’s supervisor for every new, transferred or returning employee on the first day of work.  The Supervisor will discuss the following items with the employee, checking off each subject as completed, and making any notes for follow-up in the “comments” column.



CHECK


TOPIC
 HERE 
COMMENTS

1.
Agency safety policies & programs
 FORMCHECKBOX 





2.
A copy of the “Workplace Safety” pamphlet with
 FORMCHECKBOX 






a signed receipt (if not previously reviewed)

3.
When, where and how to report injuries
 FORMCHECKBOX 





4.
How workers’ compensation system work
 FORMCHECKBOX 





5.
List of local medical providers available
 FORMCHECKBOX 






to treat employees injured on the job

6.
List of emergency phone #’s and procedures
 FORMCHECKBOX 





7.
When, where and how to report unsafe conditions
 FORMCHECKBOX 





8.
General safety rules
 FORMCHECKBOX 





9.
Safety rules specific to job
 FORMCHECKBOX 





10.
Safety rule enforcement procedures
 FORMCHECKBOX 





11.
Review of fire and emergency evacuation plan
 FORMCHECKBOX 





12.
Location & use of fire extinguishers
 FORMCHECKBOX 





13.
Safety dress code
 FORMCHECKBOX 





14.
Assignment, use, and care of personal
 FORMCHECKBOX 






protective equipment

15.
Importance of housekeeping (i.e., cleaning
 FORMCHECKBOX 






up spills, etc.)

16.
Hazard Communication Program, including
 FORMCHECKBOX 






Material Data Safety Sheets (MSDS)

17.
Proper lifting techniques (include
 FORMCHECKBOX 






demonstration)

18.
Other:

 FORMCHECKBOX 
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Sfy-7

June 95


