Nevada division of state parks

property DISPOSITION REPORT
TO:
Division of State Parks
From: 





901 S. Stewart St., Ste. 5005
Telphone: 





Carson City, NV  89701-5248
INVENTORY REPORT OF LOST, STOLEN, TRANSFERS, ExCESS EQUIPMENT AND OTHER.  This report must be submitted in accordance with NRS 333-220, paragraph 2.  Each region headquarters and park shall submit the report for all equipment that was lost, stolen, transferred, declared excess or is beyond repair to the Division office.  The list must be prepared by the officer entrusted with custody of the equipment and be approved by the officer’s supervisor, or the head of the region/agency. Please complete a separate report for each disposition action requested.  Agency must obtain disposition approval from Nevada State Purchasing Property Management before agency may proceed with disposition.

EXCESS to the needs of this department.  Point of contact and telephone number must be provided above.
BEYOND REPAIR: Recommend property be junked.  Provide detailed explanation as to condition.  REMOVAL OF PROPERTY TO BE AT AGENCIES EXPENSE OR CONTACT BUILDINGS AND GROUNDS. Remove State ID# tag and any State emblems before disposal.
LOST/MISSING/STOLEN: The division must be notified immediately of lost/missing/stolen items.  Please attach a police report or other documentation to describe circumstances per State Parks’ policy #71-3, Rules 7 and 8.  Lost/Missing item(s). Item(s) must remain on park or region’s inventory for two inventory cycles prior to removal. 
DONATION:  Please provide explanation of property condition, name of organization, and proof of organization’s tax-exempt status. Agency must obtain a receipt signature from organization receiving property.  AGENCY MUST HAVE PRIOR AUTHORIZATION BEFORE DONATING PROPERTY. Remove State ID# tag and any State emblems before donating.
STATE I.D. TAG REQUEST:  Duplicate________
New________
If NEW, please provide the agency account coding and a copy of the invoice for all items needing a new tag. FUND_______AGENCY_______ORG________OBJECT________APPR UNIT_________ 
LOC CODE_______COST________
TRANSFER: From LOC CODE ________________       To LOC CODE________________


     Signature of Receiving Agency ________________________________  Date




OTHER:  Please provide detailed explanation. 

REMINDER: REMOVE ALL TAGS PRIOR TO DONATION OR DISPOSAL
	STATE ID #
	PARK Id #
	DETAILED DESCRIPTION OF PROPERTY 
(SERIAL and MODEL NUMBERS, CONDITION, etc.)
	COST

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


 Person completing form
           Title
            Date

 Regional Manager/Administrator
           Title
            Date
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