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DCNR SIGNED Date 5/24/99
Reviewed On
Personnel

Contracts - Hiring PERS Retirees

POLICY: The Division will ensure that all employees follow the guidelines set forth in the
Departmental Policy, Contracts - Utilizing PERS Retirees, 5/10/99.

PURPOSE: This policy has been established in accordance with Departmental Policy,
Contracts - Utilizing PERS Retirees.

PROCEDURES: See Departmental Policy, Contract - Utilizing PERS Retirees, dated 5/1/99, attached.
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DEPARTMENT OF CONSERVATION AND NATURAL
RESOURCES
TO: Ali Department Divisions, Commissions and Other Agencies
FROM: Lucy D. Zeier, ASO
PROCEDURE: Contracts - Utilizing PERS Retirees
EFFECTIVE DATE: Immediately |

Organization: Applies to all Divisions, Commissions, and agencies within the Department of
Conservation and Natural Resources.

Statement of Policy:

The following written procedures are designed to carry out all relevant systems of
internal accounting and administrative control, are hereby adopted by the
Department pursuant to, and in conformance with, NRS Chapter 353A.

References: NRS 286.520
Abbreviation: PERS - Public Employees Retirement System
Prohibitions and Penaltles:

Policies and procedures represented below are intended to be binding to all
emplioyees within the organizational structure noted abov

No exception to these policies and procedures shail occur without prior approval.
Any proposed exception to these policies and procedures must be presented to
the Director, Assistant Director or the Administrative Services Officer of the
Department of Conservation and Natural Resources in writing. No exception to
these policies and procedures shail be implemented until that exception is
reviewed and approved by the Director, Assistant Director or the Administrative
Services Officer of the Depariment of Conservation and Natural Resources. The
Director, Assistant Director or the Administrative Services Officer will review the
justification prior to making any determination. Their decision in such matters is
final.

Actions, whether intentionally or unintentionally, taken by a Department
employee contrary to these poicies and procedures, or contrary to a
determination made regarding a requested exception, may cause the employee
to be held personally liable for any unauthorized expenditure and/or trip, and may
resuit in a disciplinary action.

File Name; P&P\Contracts-PERS Refirees Effective: 05/01/99
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General Procedures:

1.0

1.1

1.2

1.3

1.4

1.5

1.6

1.7

To ensure compliance with NRS 286.520, the following procedures are to be followed:

The employer and the retired employee shail notify PERS, in writing when a retired employee
accepts employment or an independent contract.

The letter shall be addressed to the attention of the Benefits Division (Barbara Goss, as of
July 1998). The letter must inciude the foliowing information:

* Who the retiree is working for;
» What type of work the retiree is doing; and
* The effective date of the employment or contract.

The leiter must be sent to PERS within:

= 10 days if the employment or contract is within 90 calendar days after the effective date
of his retirement; or if he is employed in a position which is eligible to participate in
PERS; or

* 30 days after the first day of an employment or contract in a position which is not eligible
to participate in PERS and the employment (or contract) occurs more than 90 calendar
days after the effective date of his retirement.

As a courtesy to the employee or contractor, a copy of the letter sent to PERS shouid also be
provided to them,

The DCNR employing (contracting) division must notify the employee or contractor of these
requirements and require proof of their compilance with the statute.

DCNR Division must also notify PERS, in writing when a retired employee eamns more than
one-half of the average salary for participating public employees. This letter must be sent ta
PERS 10 days after a retired employee earns more one-haif of the average salary.

The DCNR Divisions of Water Resources, Water Planning, State t.ands, Conservation
Districts and Natural Heritage must also provide a copy of all correspondence to the
Director's Office, including a copy of the employeesicontractors letter.

All other DCNR Divisions are directed to maintain copies of all correspondence relative to
this issue within their contract files.

Fiie Name: P&P\Contracts-PERS Retireas : Effactive: Immediately
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The above is hereby adopted as Department policy and procedure effective immediately.

Cffé? J\/M B /T =/4/54

“Peter G, Morros, Direttor Date
@MCMM 5/‘_‘} 4/@?
Lucy D. Ze(ij’ﬁAdminimrati@mces Officer / Date 7
/

PERIODIC REVIEW DUE: MAY, 2zooi
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